
 
 

Instructions for RI Vendor Information Program (RIVIP) 
 
To register as a vendor with the State of RI: 
1. Go to www.purchasing.ri.gov  
2. Click on Vendor Center (on the left side of the screen) 
3. Click on Vendor Information  
4. Click on RIVIP Registration and enter the information 
5. After the registration is completed, fill out the attached form (it will ask for 5 digits vendor ID 
number that you got from online) and return the completed form to CDHH office. 
 
To update vendor information: 
1. Go to www.purchasing.ri.gov  
2. Click on Vendor Center (on the left side of the screen) 
3. Click on Vendor Information  
4. Click on RIVIP Maintenance (which should be used by the vendor to update any information 
previously furnished) 
5. Email back to let us know when the information is successfully updated 
  
Any questions or need assistance with RIVIP: 
Lynda Moore,Div. of Purchases - RIVIP Help Desk 
401-222-3766 or Lynda.Moore@DoIT.ri.gov 
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