Instructions for RI Vendor Information Program (RIVIP)

To register as a vendor with the State of RI:

1. Go to www.purchasing.ri.gov

2. Click on Vendor Center (on the left side of the screen)

3. Click on Vendor Information

4. Click on RIVIP Registration and enter the information

5. After the registration is completed, fill out the attached form (it will ask for 5 digits vendor ID
number that you got from online) and return the completed form to CDHH office.

To update vendor information:

1. Go to www.purchasing.ri.gov

2. Click on Vendor Center (on the left side of the screen)

3. Click on Vendor Information

4. Click on RIVIP Maintenance (which should be used by the vendor to update any information
previously furnished)

5. Email back to let us know when the information is successfully updated

Any questions or need assistance with RIVIP:
Lynda Moore,Div. of Purchases - RIVIP Help Desk
401-222-3766 or Lynda.Moore@DolT.ri.gov



http://www.purchasing.ri.gov/
http://www.purchasing.ri.gov/
mailto:Lynda.Moore@DoIT.ri.gov

‘State of Rhode Island and Providence Plantations Contract Offer
RIVIP BIDDER CERTIFICATION COVER FORM

SECTION 1 - VENDOR INFORMATION

Bid/RFP Number: MPA 358 |
Bid/RFP Title: Interpreter, Sign Language

(leave this blank)

Opening Date & Time:

RIVIP Vendor ID #:

Vendor Name:

5 digits # that you
obtained from
online registration

Address:

Telephone:

Fax:

E-Mail:

Contact Person:
Title:

R.l. Foreign Corp #:

Federal Tax ID #:

Or SSN#
NOTE: AWARD OF CONTRACTS AND PURCHASE ORDERS SHALL BE SUBJECT, AT THE DISCRETION OF THE PURCHASING
AGENT, TO THE OFFEROR COMPLETING AN ON-LINE RIVIP REGISTRATION at www.purchasing.ri.gov. It is THE RESPONSIBILITY
OF THE VENDOR to make on-line corrections/updates using the Vendor maintenance program on the RI Division of Purchases Web Site.

(leave this blank)

SECTION 2 - REQUIREMENTS

ALL OFFERS ARE SUBJECT TO THE REQUIREMENTS, PROVISIONS AND PROCEDURES CONTAINED IN THIS
THREE-PAGE CERTIFICATION FORM. Offerors are expected to READ, SIGN AND COMPLY WITH all requirements.
Failure to do so may be grounds for disqualification of the offer contained herein.

Section 2.1 — RULES FOR SUBMITTING OFFERS

2.1A. This THREE-PAGE CERTIFICATION FORM MUST BE ATTACHED IN ITS ENTIRETY TO THE FRONT OF THE OFFER and shall be
considered an integral part of each offer made by a vendor to enter into a contract with the State of Rhode Island, Division of Purchases. As
such, submittal of the entire Bidder Certification Cover Form, signed by a duly authorized representative of the offeror attesting that he/she (1)
has read and agrees to comply with the requirements set forth herein and (2) to the accuracy of the information provided and the offer extended,
is a mandatory part of any contract award.

To assure that offers are considered on time, each offer must be submitted with the specific Bid/RFP/LOI number (provided above), date and
time of opening marked in the upper left hand corner of envelope. Each bid/offer must be submitted in separate sealed envelopes.

A complete, signed (in ink) offer package in a sealed envelope must be delivered to the Division of Purchases by the time and date specified for the
opening of responses.

Bids must be submitted on the RI bid solicitation forms provided, indicating brand and part numbers of items offered, as appropriate. Bidders must
submit detailed cuts and specs on items offered as equivalent to brands requested WITH THE OFFER. Bidders must be able to submit samples if
requested. Mail To: Division of Purchases, One Capitol Hill, Second Floor, Providence, Rl 02908-5855.

Documents misdirected to other State locations or which are not present in the Division of Purchases at the time of opening for whatever cause will be

deemed to be late and will not be considered. For the purposes of this requirement, the official time and date shall be that of the time clocks in either the
mail sorting or reception areas of the Division of Purchases. Postmarks shall not be considered proof of timely submission.
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2.1B. RIVIP SOLICITATIONS. To assure maximum access opportunities for users, public bid/RFP solicitations shall be posted on the RIVIP for a
minimum of seven days and no amendments shall be made within the last five days before the date an offer is due. When copies of plans and
specifications are too large to make available on-line and are issued with a requirement for a refundable deposit, vendors on the known lists of
depositors will receive direct notification of amendments. Except when access to the Web Site has been severely curtailed and it is determined by the
State Purchasing Agent that special circumstances preclude extending a solicitation due date, requests to mail or fax hard copies of solicitations will not
be honored. When the result of an Internet solicitation is unsuccessful, the State of Rhode Island will cancel the original solicitation and resolicit the
original offer directly from vendors.

2.2. PRICING. Offers are irrevocable for sixty (60) days from the opening date (or such other extended period set forth in the solicitation) and may not be
withdrawn, except with the express permission of the State Purchasing Agent. All pricing will be considered to be firm and fixed unless otherwise
indicated. The State of Rhode Island is exempt from Federal excise taxes and State Sales and Use Taxes. Such taxes shall not be included in the bid
price. PRICES QUOTED ARE FOB DESTINATION.

2.3. DELIVERY and PRODUCT QUALITY. All offers must define delivery dates for all items; if no delivery date is specified, it is assumed that immediate
delivery from stock will be made. The contractor will be responsible for delivery of materials in first class condition. Rejected materials will be at vendor's
expense.

2.4. PREVAILING WAGE, OSHA and APPRENTICESHIP.

2.4.1 Prevailing Wage and OSHA Safety Training Requirements. The provisions of the State labor laws and OSHA Safety Training, including but not
limited to Rhode Island General Laws 37-13-1 et seq. and 28-20-1 et seq., shall apply for all public works contracts. Prevailing wage rates are posted in
the information section of the RIVIP. The RI Department of Labor and Training should be contacted for regulatory requirements.

2.4.2 (a) Apprenticeship. Rhode Island General Laws §37-13-3.1 requires all general contactors and subcontractors who perform work on any public
works contract awarded by the state valued at one million dollars ($1,000,000) or more shall employ apprentices required for the performance of the
awarded contract. The number of apprentices shall comply with the apprentice to journeyman ratio for each trade approved by the apprenticeship
council of the department of labor and training.

2.4.2(b) In addition to executing this certification, the general contractor shall be responsible for requiring that all subcontractors on the awarded project
certify their compliance with R.I. Gen. Laws §37-13-3.1 prior to allowing the subcontractor to commence work on the awarded project. The general
contractor shall be responsible for submitting the subcontractors compliance certification to the Division of Purchases after the contracts are finalized
between the contractor and subcontractor.

2.5. PUBLIC RECORDS. Offerors are advised that all materials submitted to the State for consideration in response to this solicitation will be
considered without exception to be Public Records pursuant to Title 38 Chapter 2 of the Rhode Island General Laws, and will be released for inspection
immediately upon request once an award has been made. Offerors are encouraged to attend public bid/RFP openings to obtain information; however,
bid/RFP response summaries may be reviewed after award(s) have been made by using the RIVIP at any time or appearing in person at the Division of
Purchases Mondays through Fridays between 8:30 a.m. and 3:30 p.m. Telephone requests for results will not be honored. Written requests for results
will only be honored if the information is not available on the RIVIP.

SECTION 3. AWARD DETERMINATION.
Award will be made to the responsive and responsible offeror quoting the lowest net price in accordance with specifications, for any individual item(s), for
major groupings of items, or for all items listed, at the State’s sole option.

3.1. BID SURETY. Where bid surety is required, bidder must furnish a bid bond or certified check for 5% of the bid total with the bid, or for such other
amount as may be specified. Bids submitted without a required bid surety will not be considered.

3.2. SPECIFICATIONS. Unless specified “no substitute,” product offerings equivalent in quality and performance will be considered (at the sole option of
the State) on the condition that the offer is accompanied by detailed product specifications. Offers which fail to include alternate specifications may be
deemed nonresponsive.

SECTION 4 - CONTRACT PROVISIONS.
4.1. VENDOR AUTHORIZATION TO PROCEED.
4.1A. When a purchase order, change order, contract/agreement or contract/agreement amendment is issued by the RI Division of Purchases, no claim
for payment for services rendered or goods delivered contrary to or in excess of the contract terms and scope shall be considered valid unless the
vendor has obtained a written change order or contract amendment issued by the Division of Purchases PRIOR TO delivery.

4.1B. Any offer, whether in response to a solicitation for proposals or bids, or made without a solicitation, which is accepted in the form of an order OR
Pricing Agreement made in writing by the Purchasing Agent, or a state official with purchasing authority delegated by the Purchasing Agent, shall be
considered a binding contract.

4.2. REGULATIONS, GENERAL TERMS AND CONDITIONS GOVERNING STATE CONTRACTS. This solicitation and any contract or purchase order
arising from it are issued in accordance with the specific requirements described herein, and the State’s Purchasing Laws and Regulations and other
applicable State Laws. The Regulations, General Terms and Conditions are incorporated into all state contracts. These regulations and basic
information on How To Do Business with the State of Rhode Island are posted on the Rhode Island Vendor Information Program Website
(www.purchasing.ri.gov).

4.2A. ARRA SUPPLEMENTAL TERMS AND CONDITIONS. Contracts and sub-awards funded in whole or in part by the American Recovery and
Reinvestment Act of 2009. Pub.L.No. 111-5 and any amendments thereto, such contracts and sub-awards, shall be subject to the Supplemental Terms
and Conditions For Contracts and Sub-awards Funded in Whole or in Part by the American Recovery and Reinvestment Act of 2009. Pub.L.No. 111-5
and any amendments thereto located on the Division of Purchases website at www.purchasing.ri.gov.

4.3. EQUAL EMPLOYMENT OPPORTUNITY. Compliance certificate and agreement procedures will apply to all awards for supplies or services valued
at $10,000 and more. Minority Business Enterprise policies and procedures, including subcontracting opportunities as described in Title 37 Chapter
141, of the Rhode Island General Laws, also apply.
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4.4. PERFORMANCE BONDS. Where indicated, successful bidder must furnish a 100% performance bond and labor and payment bond for contracts
subject to Title 37 Chapters 12 and 13 of the Rhode Island General Laws. All bonds must be furnished by a surety company authorized to conduct
business in the State of Rhode Island. Performance bonds must be submitted within 21 calendar days of the issuance of a tentative notice of award.

4.5. DEFAULT and NON-COMPLIANCE. Default and/or non-compliance with the RIVIP requirements and any other aspects of the award may result in
withholding of payment(s), contract termination, debarment, suspension, or any other remedy necessary that is in the best interest of the state.

4.6. COMPLIANCE. Vendor must comply with all applicable federal, state and local laws, regulations and ordinances.

4.7. SPRINKLER IMPAIRMENT AND HOT WORK. The Contractor agrees to comply with the practices of the State's insurance carrier for sprinkler
impairment and hot work. Prior to performing any work, the Contractor shall obtain the necessary information for compliance from the Risk Management
Office at the Department of Administration or the agency for which work will be performed.
SECTION 5 - CERTIFICATIONS AND DISCLOSURES
ALL CONTRACT AWARDS ARE SUBJECT TO THE FOLLOWING DISCLOSURES & CERTIFICATIONS
Offerors must respond to every disclosure statement.
A person authorized to enter into contracts must sign the offer and attest to the accuracy of all statements.

Indicate Yes (Y) or No (N):

——— 1. Has your firm (or any principal) been subject to any of the following findings by the Federal Government, the State of Rhode Island or any
other jurisdiction?  Suspension, Debarment, Indictment, Criminal Conviction. CIRCLE APPROPRIATE ITEM(S).

— 2. Has your firm (or any principal) been fined more than $5000 for a single violation by the Rhode Island Department of Environmental
Management for violation of Rhode Island Wetlands law?

—— 3. liwe certify that l/'we will immediately disclose, in writing, to the Chief Purchasing Officer any potential conflict of interest, which may occur
during the course of the engagement authorized pursuant to this contract.

—— 4. l/lwe acknowledge that, in accordance with Chapter 37-2-54(3) of the Rhode Island General Laws “no purchase or contract shall be binding on
the state or any agency thereof unless approved by the Department [of Administration] or made under general regulations which the Chief
Purchasing Officer may prescribe”, including change orders and other types of contracts and under State Purchasing Regulation 8.2.1.1.2, “any
alleged oral agreement or arrangements made by a bidder or contractor with any agency or an employee of the Office of Purchases may be
disregarded and shall not be binding on the state”.

— 5. liwe certify that the above vendor information is correct and complete.

— 6. liwe certify that | or my firm possesses all licenses required by Federal and State laws and regulations as they pertain to the requirements of
the solicitation and offer made herein and shall maintain such required license(s) during the entire course of the contract resulting from the offer
contained herein and should my/our license lapse or be suspended, I/we shall immediately inform the Rhode Island State Purchasing Agent in
writing of such circumstance.

— 7. liwe certify that I/we will maintain required insurance during the entire course of the contract resulting from the offer contained herein and
should my/our insurance lapse or be suspended, l/we shall immediately inform the Rhode Island State Purchasing Agent in writing of such
circumstance.

——— 8. l/we certify that I/we understand that falsification of any information herein or failure to notify the Rhode Island State Purchasing Agent as
certified herein may be grounds for suspension, debarment and/or prosecution for fraud.

—— 9. l/we acknowledge that the provisions and procedures set forth in this three-page form apply to any contract arising from this offer.

——— 10. l/we acknowledge that I/we understand the State's Purchasing Laws (37-2 of the General Laws of Rhode Island) and Purchasing Regulations
and General Terms and Conditions available at the Rhode Island Division of Purchases Website (www.purchasing.ri.gov) apply as the governing
conditions for any contract or purchase order l/we may receive from the State of Rhode Island, including the offer contained herein.

11. liwe certify that l/we have registered to utilize the E-Verify program (www.dhs.gov/E-Verify) to ensure compliance with federal and
state law. | understand and agree that | am required to continue to utilize the services of the E-Verify program for as long as | continue
to do business with the State of Rhode Island. | further understand that my failure to continue to utilize the services of the E-Verify
program will adversely affect my ability to continue to do business with the State of Rhode Island and my ability to do business with
the State of Rhode Island in the future.

IF YOU HAVE ANSWERED “YES” TO QUESTIONS #1 - 2 OR IF YOU ARE UNABLE TO CERTIFY YES TO ITEMS #3 - 11 OF THE FOREGOING,
PROVIDE DETAILS/EXPLANATION BELOW AND/OR IN AN ATTACHED STATEMENT. INCOMPLETE CERTIFICATION FORMS SHALL BE
GROUNDS FOR DISQUALIFICATION OF OFFER.

Signature below commits vendor to the attached offer and certifies (1) that the offer has taken into account all solicitation amendments,
(2) that the above statements and information are accurate and that vendor understands and has complied with the requirements set
forth herein. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time for
clearance through security checkpoints.

Date

Vendor's Signature (Person authorized to enter into contracts: signature must be in ink.)

- o of ficial sianing off
Print Name and Title of company official signing offer Return completed form to:
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